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	Level: 4.
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	Number of Trainees: 8
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	Skill or Job Task: This unit covers Knowledge, Skills and attitudes required to apply Occupational safety and health practices. It involves maintaining safe work environment, controlling workplace hazards and managing workplace accidents.

	Benchmark or Criteria to be used 
1.	Maintain safe work environment
2.	Control workplace hazards and Risks
3.	Manage workplace accidents and incidents
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	Week
	Session No.
	Session Title
	Learning Outcome
	Trainer
Activities
	Trainee
 Activities
	Resources & Refs
	Learning Checks/ Assessments
	Reflections & Date

	1
	Reporting and registration of candidates

	2
	1
	Maintain safe work environment
	By the end of the session trainee should be able to:

a) Identify Personal Protective Equipment as per the organization’s procedure

b) implement Safety and health protocols as per OSHA 2010
	Trainer:

· Poses question on the what is PPE.


· Group the learners in groups of five (5) to discuss various types of PPEs.
	Trainee(s):/learners 

· Give responses to question posed as the trainer verifies the correctness

· Learners in groups of 5, to discuss various types of PPEs.

	Refs:
1. Occupational standard.
2. Curriculum 

3. Handout on OSHP

4. OSH learning guide


Training Aids:
-charts,

	
Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
	

	3
	1
	Maintain safe work environment

	By the end of the session trainee should be able to:
a) Maintain and service Tools and equipment are as per the manufacturer’s manual 
b) Maintain Clean work environment as per the organization’s procedure
	Trainer, 

guides the learners through a group discussion on clean work environment.



	Trainee,

Make guided notes on tools and equipment maintenance and servicing. 
	Refs:
1.Occupational standard.
2.Curriculum 

3.Handout on OSHP

4.OSH learning guide


Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
	

	4
	1
	Maintain safe work environment

	By the end of the session trainee should be able to:

a) Store Materials, tools and equipment (workplace policy) as per OSHA 2010 and organization’s policy

b) manage Workplace waste as per the EMCA CAP 387.
	Trainer,


Co-ordinate the learners in a group discussion on workplace waste management
	Trainer,


Form groups and engage in a discussion on workplace waste management.
	Refs:
1.Occupational standard.
2.Curriculum 

3.Handout on OSHP

4.OSH learning guide


Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
	

	5
	1
	Maintain safe work environment







	By the end of the session trainee should be able to:
a) Identify Workplace hazard and risks as per the organization’s procedure

b) Document Workplace safety occurrence as per the organization’s procedure
	Trainer,

Guide the learners on workplace hazards.

Display a chart on common workplace hazards.
	Trainee ‘s

Make guided notes on workplace hazards.


Make observation on the displayed chart and note key points.

	Refs:
1.Occupational standard.
2.Curriculum 
3.Handout on OSHP
4.OSH learning guide
Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
	

	6
	1
	Control workplace hazards and Risks

	By the end of the session trainee should be able to:

a) conduct OSH awareness as per the organization’s policy

b) inspect Workplace for safety hazards as per the organization’s policy


c) identify Occupational risks and hazards as per the organization’s procedure
	Trainer, 



Coordinate group discussion on common Occupational risks and hazards.
	Learners.


Note key points on various risks and hazards

In groups discuss on common Occupational risks and hazards.

	Refs:
1.Occupational standard.
2.Curriculum 

3.Handout on OSHP

4.OSH learning guide


Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation

Skills 
Communication 
	

	7
	1
	Control workplace hazards and Risks
	By the end of the session trainee should be able to:
a) evaluate Workplace control measures as per the organization’s policy

b) identify Workplace hazard control resources as per the OSHA 2010


c) install Safety Signages as per the OSHA 2010 and the organization’s policy
	Trainer 

Pose a question on workplace control measures

Let learners in pairs think, pair and share on benefits of installing safety signages.
	Learners, 

Respond to the question posed.



Learners individually think, then pair and share on benefits of installing safety signages.
	Refs:
1.Occupational standard.
2.Curriculum 
3.Handout on OSHP
4.OSH learning guide


Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
Skills
Resource mobilization


	

	8
	1
	Control workplace hazards and Risks
	By the end of the session trainee should be able to,
a) Prevent Fire outbreak as per the OSHA  2010 and the organization’s procedure

b) Extinguish Fire as per OSHA 2010 and the organization’s procedure

	Trainer 

Groups the learners in groups of five to discuss classes of fire
	Learners.

Through listening note key points on classes of fire and types of fire extinguishers.





	Refs:
1.Occupational standard.
2.Curriculum 
3.Handout on OSHP
4.OSH learning guide


Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
Skills
Leadership

	

	9
	1
	Control workplace hazards and Risks
	By the end of the session trainee should be able to;
a) prepare Workplace hazards and risks report as per the organization’s policy

b) report Workplace accidents and incidents as per Work Injury Benefits Act, 2007 and organization procedure
	Trainer, 


Guide the learners to be in a round table discussion on Work Injury Benefits Act, 2007.
	trainee, 


Through listening and observation make notes on Work Injury Benefits Act, 2007 

In a round table discuss on roles of employee and employer in OSHA Act 2007.


	Refs:
1.Occupational standard.
2.Curriculum 
3.Handout on OSHP
4.OSH learning guide

Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
Skills
Leadership
Team building 
Managerial skills
	

	10
	1
	Manage workplace accidents and incidents

	By the end of the session trainee should be able to;
a) Provide First aid services as per the OSHA 2010 and the organization’s procedure

b) Provide Information to work team about company OSH program procedures and policies/guidelines 
	Trainer,

Guide the learners on need for first Aid.

Guide the learners into 3 small round tables and each table to discuss.
· company OSH program procedures and policies/guidelines
	Learners, 

Through listening and observation make note of key points,



In round tables discuss 
· company OSH program procedures and policies/guidelines
	Refs:
1.Occupational standard.
2.Curriculum 
3.Handout on OSHP
4.OSH learning guide


Training Aids:
-charts
	Knowledge
Oral questioning
Written tests.
Attitudes
-Observation
Skills
Leadership
Team building

	

	11
	1
	Manage workplace accidents and incidents

	By the end of the session trainee should be able to;
a) Participate in implementation of OSH procedures and policies/guidelines 
 
b) Train and advise team members on OSH standards and procedures

c) Implement procedures for maintaining OSH-related records (medical/health records, incident/accident reports, sickness notifications/sick leave application, OSH-related trainings obtained)
	

Groups the learners in groups of five to discuss on OSH standards and procedures

Guide the learners on procedures for maintaining OSH-related records.
i.e
medical/health records, incident/accident reports, sickness notifications/sick leave application, OSH-related trainings obtained
	

learners in groups of five to OSH standards and procedures.




Through listening and observation make notes on OSH related records.
	Refs:
1.Occupational standard.
2.Curriculum 
3.Handout on OSHP
4.OSH learning guide
Training Aids:
-charts
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